
Browse to the AMC Data Portal, enter your login credentials, and click on Sign-in 

 

 
 
 
Click on Report Menu.  
Click on Membership to view the available reports under that group.  
Click on PCP Capitation Report. 

 



If you have multiple payor contracts, click on the Payor drop-down arrow, and select 1 or more payors. If all are left 
unchecked, the report will run for ALL Payors.  

 

Cap Paid Month vs Cap Activity Month 

Cap Paid Month = month in which the capitation payment is made 

Cap Activity Month = month for which the member record applies  

Members for which you are being paid in the current month will show the same month (i.e., October 2021) for both the 
Cap Paid Month and Cap Activity Month. 

Members which are being added or deleted retroactively will show different months in each (i.e., Cap Paid Month = 
October 2021, Cap Activity Month = September 2021 – this is a retro record that applies to the month of September 
2021 but is reflecting in the October 2021 payment) 

For the current month’s capitation report, use the Cap Paid Month, make the appropriate selection, and click on Update 
Paid Month 

 

Click on Run Report 

 

The Report Results section contains the backup detail. From the tools available toward the bottom of the screen, you 
are able to export the report as PDF or Excel. If you are savvy with Excel and would like to further “slice and dice” the 
capitation detail data, use the Excel export feature. 


